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METIS CHILD, FAMILY AND COMMUNITY SERVICES AGENCY INC.
invites applications for a regular full-time

DRIVER

Metis Child, Family and Community Services (MCFCS) is a mandated child and family services agency with the responsibility to administer and manage culturally appropriate community-based child protection and support services for Metis and Inuit people in Manitoba.  We are looking for people who have knowledge of and appreciation for Metis and Inuit culture and possess the qualifications required for the following position:
Position:


Driver (Competition # RD MB D 02.16.2012) – Full-time Regular
Hours of Work: 

7.25 hours per day, flexible – evening and weekend work will be required

Salary: 


$10.00- $13.00 per hour plus mileage
Location:


Winnipeg
As a member of a team and under the direction of the Volunteer Coordinator, the Driver will transport children to family visits, therapy or other appointments. The Driver will be required to pass time while waiting for children to complete their appointments/visits. 

Qualifications:

· Grade 12 preferred

· Valid Class 5 Manitoba driver’s license and a clear driving abstract

· Access to a reliable vehicle that has a back seat and seat belts

· Knowledge of Microsoft Office

· Excellent organizational and problem solving skills

· Strong interpersonal skills

· Strong communication skills, both verbally and in writing

· Ability to maintain a safe and nurturing environment

· Ability to relate to children and adults in a warm, caring and respectful manner

Key Duties and Responsibilities:  

· Transporting babies, toddlers, young children, youth and teens to and from supported family times, therapy, medical and other appointments
· Assisting with scheduling drives
· Shopping for various Resource Development programs

· Data entry for the Transportation Program

· Preparing written documents/reports, bi-weekly time reports, mileage reports, etc. and filing
· Maintaining a safe and nurturing environment
Prior to commencing employment, satisfactory results of a Criminal Record, Child Abuse Registry and Prior Contact Checks are required.

MCFCS offers a supportive and progressive work environment, competitive salaries and excellent training opportunities.
Your cover letter and resume must clearly indicate how you meet the qualifications.  Please submit your resume under cover letter indicating the competition to:

Human Resources
Metis Child, Family and Community Services Agency

1261 Main Street, Winnipeg, Manitoba, R2W 5G9,

FAX: 589-2697 or email: hr@metiscfs.mb.ca
Deadline for applications:  8:30 a.m. Monday, February 27, 2012
We thank all who apply; however, only those selected for an interview will be contacted. 
Preference will be given to Metis and Inuit applicants.
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